◎Business to Business◎
第一章生字P.2

 a waste of time
 appointment

 answer

 at least

 be new to you 

 be used for

 button

 cell phone

 communication

 company
 complete
 conference
 copy machine
 deal with
 difficult
 digital
 document
 email
 equipment

 employee

 expect

 fax(facsimile)

 have a seat

 important
 IP phone(Internet Protocol phone)
 keep organized
 make for
 man the phone
 meeting
 memo
 message
 money
 note
 office
 printer
 quit
 raise
 receptionist
 recession

 record

 relaxed

 remind

 reply

 settle down

 situation
 take a seat
 secretary
 send
 serve

 switch

 take away

 telecommute

 visit

 visitor

 welcome

 warm up
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